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IHonoxeHnne 0 HOPMATHBHOM JOKAJIBHOM aKTe 00pa3oBaTeIbHOM OPraHu3alum

I. O0mme mos10xeHUs

1.1. [lonoxenne O HOPMATHBHOM JIOKAJIbHOM akTe 00pa3oBaTelbHON
opranu3auuu I'ocynapcTBeHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEKJEHUE NETCKUI
can No 59 IIpumopckoro paiiona Cankt-IlerepOypra (manee — «llonoxenuey)
YCTaHABIMBAET €AWHBICE TPeOOBaHWS K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, WX
MOJITOTOBKE, 0(OPMIICHHIO, YTBEPKACHUIO, BCTYTUICHHUIO B CHILY, BHECEHUIO H3MEHEHHI
U OTMEHE.

1.2.Hacrosiiee [lonoxxeHue siBnsieTcsi HOpPMaTUBHBIM JIOKaldbHbIM akToM 00 u
00s13aTEIIPHO K UCTIOJTHEHUIO BCEMH YYaCTHHKAMU 00pa30BaTEIbHBIX OTHOIICHHA.

1.3. [TonoxeHnne MOATOTOBICHO HAa OCHOBaHWM 3akoHa «(OO0 oOpa3oBaHWU B
Poccuiickoii @enepauun», Tpynosoro kogekca PO (ganee - TK P®), I'paxaanckoro
Konekca P® (nanee - 'K P®), Ycrasa OO.

1.4. JlokanbHbiil HOpMaTuBHBIA akT 00 (manee - JOKaldbHBIM aKT) - 3TO
HOPMATHBHBIA  IIPABOBOM  JOKYMEHT, COAEpPKAIUMA HOPMBI, PEryJIUpPYIOLIMe
oOpa3zoBatenbHbie oTHOIIEHUST B OO B mpejienax cBoei KOMIETEHIIMU B COOTBETCTBUU
¢ 3aKkoHozarenbcTBOM Poccuiickon denepanuu, B MOPSAIKE, YCTAHOBICHHOM Y CTaBOM
00.

1.5. Jlokanbubie akthl OO fA€MCTBYEeT TOJBKO B TIpejeiax JaHHOHU
o0pa30oBaTeIbLHON OpraHU3aIlii U HE MOTYT PEryJIupOBaTh OTHOIICHHS BHE €€.

1.6. JIokanbHblE aKThl HM3HAIOTCS IO OCHOBHBIM BOIIPOCaM OPraHU3alvu M
OCyIIeCTBJICHUs 0Opa3oBaTenbHOM nesreabHocTr 00.

1.7.  JlokanbHblE aKThl, COOTBETCTBYIOIIIHE BCEM TpeOOBaHUSIM
3aKOoHOJaTeNbCTBA PO, ABNISAIOTCS 0043aTENbHBIMU K UCIIOJTHEHUIO BCEMU YYaCTHUKaAMU
o0pa30oBaTeIbHBIX OTHOIICHUH.

1.8. HopMbl JIOKaNbHBIX aKTOB, YXYAIIAONIME MOJI0KEHUE O0YJaroUuuXcsl Uiu
pabotHukoB OO 1O CpaBHEHHUIO C MOJOKEHUEM, YCTAHOBIEHHBIM 3aKOHOIATEIHLCTBOM
00 oOpa3oBaHUHU, TPYAOBBIM 3aKOHOJATEIHCTBOM JMOO MPUHSITHIE C HApPYIICHHEM
YCTaHOBJIEHHOI'O MOPsJIKa, HE NPUMEHSIOTCS U noyiexxat otMene 00.

1.9. Jlokanbubie akThl OO yTpauMBaroT cuily (MOJHOCTBIO WJIM B OTAEIbHON

YacTH) B CIAEAYIOIIMX CIydasx:



* BCTYIUICHUE B CUJTY aKTa, MPU3HAIOIIETO JaHHBIN JIOKAIBHBIN aKT YTPATUBIIUM
CUILY;

* BCTYIUIEHUE B CUJIY JIOKQJbHOTO aKTa OOJIbIIEH FOPUINYECKON CUIIbI, HOPMBI
KOTOPOTO POTHUBOPEYAT MOJOKEHUSIM JJAHHOTO JIOKAJIbHOTO aKTa;

* MPU3HAHUE CYJIOM WJIM MHBIM YIIOJTHOMOUYEHHBIM OPTraHOM TOCyAapCTBEHHOU
BJIACTH JIOKaJIbHOTO akTa OO MpOTUBOpEYAIIUM JACUCTBYIOIIEMY 3aKOHOIATEIbCTRY.

1.10. Jlokanwublid akT OO, yTpaTUBIINKI CUITY, HE TTOJICKUT UCTIOJTHEHHUIO.

II. Ilesu U 3a7a4H4 MOJIOKEHUS

Lensmu u 3agauamu Hactosero [lonoxenue saBISIOTCS:

* CO3/aHME €/IMHOM U COTIACOBAHHOW CHUCTEMBI JIOKaNbHBIX akToB OO;

+ oOecreyeHue MPUHIIMIA 3aKOHHOCTH B HOpMOTBOpUeckou aesiteabHocta OO0,

* COBEpIICHCTBOBAHUE IIpoIlecca MOJATOTOBKH, OQOPMIICHUS, YTBEPKICHUSIU
peanu3aluu JOKaJIbHbIX AKTOB;

* MpeOTBpaleHue AYOMMPOBAHUS  PETyJIUPOBAHUS  OOIIECTBEHHBIX U
oOpa3zoBatenbHbIX oTHOIIEHUH B OO.

III. Buapl JoKaJLHBIX AKTOB

3.1. B cootBercTtBUM ¢ YcraBoM gestenbHOocTh OO periaMeHTHpYETCS
CIIEIYIOUIMMH BHJIaMH JIOKQJIbHBIX AKTOB: IOJIO)KEHMS, IMOCTAHOBIICHUS, PELIEHUs
MPUKa3bl, PACHOPSKEHUS, WHCTPYKIUHU, [JOJDKHOCTHBIE WHCTPYKIUMHU, TMpaBUIIA.
[IpencraBneHHbIN NTepeUEHb BUIOB JIOKAIbHBIX AKTOB HE SBJISIETCS HCUEPIIBIBAOIIUM.

3.2. Jlokanbnbie akTbl OO MOTYyT OBITh KIACCU(PULIUPOBAHBI:

Ha IPYIIBI B COOTBETCTBUU ¢ KomneTeHuuen OO:

*JIOKQJIbHBIE =~ HOPMATUBHBIC  aKThl, pPETJIAMCHTUPYIOIIHE  yIpaBJICHUE
o0pa3oBaTeIbHOM OpraHU3aIneH;

*JIOKaJIbHbIE HOPMAaTUBHBIE aKThl, PErNIAMEHTUPYIOUIUE OpraHu3alMOHHbIE
aCIEKTHI IeITeIbHOCTH 00pa30BaTEIbHON OpraHu3allny;

*JIOKaJIbHbIE =~ HOPMATUBHBIE  aKTbl, PErIAMEHTHPYIOUIME  OCOOEHHOCTU
OopraHu3aluu 00pa3oBaTebHOIO MPOIIeCCca;

*JIOKAJIbHBIC HOPMATHUBHBIC AKTBI, PCTIIAMCHTHPYIOINUC OLOCHKY HW Yy4CT

00pa3oBaTeNbHBIX IOCTUKEHUM 00yJarONTNXCS,;



*JIOKAJIbHbIE HOPMAaTUBHBIE AKTbI, PETrJaMEHTUPYIOILIUE YCIOBUS peaau3aluu
o0pa30BaTeIbHBIX TPOrPAMM;

*JIOKAJIbHbIE HOPMATUBHBIE aKThl, PErIAMEHTHUPYIOIIUE MpaBa, OOS3aHHOCTH,
Mepbl COLMATBHON MOACPKKHA 00ydarouxcsi 00pa3oBaTeIbHON OpraHu3aluy;

*JIOKQJIbHbIE€ HOPMATHUBHbBIEC AKThI, PETJIaMEHTHPYIOIIUE MpaBa, 00S3aHHOCTH U
OTBETCTBEHHOCTh PAOOTHUKOB 00pa30BaTEIbHOM OpraHu3aIluy;

*JIOKaJIbHbIE HOPMATUBHBIE AaKThl, pPErJIAMEHTUPYIOIIHE 00pa3oBaTelIbHbIC
OTHOILLICHHS;

*JIOKaJbHbIE HOPMAaTUBHBIE aKThl, PEIVIAMEHTUPYIOIIUE OTKPBITOCTh U
JOCTYIHOCTh MH(POPMALIUU O AESITeIbHOCTH 00pa30BaTeIbHON OpraHu3altu.

110 CTETIEHH 3HAYMMOCTHU: 00s13aTeIbHbIE U HEO0S3aTebHBIC;

s 110 cdepe nercTBUS: OOIIETO XapaKTepa U CIEUaIbHOTO XapaKTepa;

§ MO Kpyry JHIl: pachpocTpaHsoliuecss Ha Bcex pabotHukoB 00 u He
pacnpocTpaHsIoluecs Ha BceX pabOTHUKOB OpraHu3alliy;

§ TIO CHOCcO0y MPUHATHS: MpUHUMaeMble pykoBojautTeraeM OO eIUHONMYHO U
NPUHUMAEMble C YYE€TOM MHEHHUS TMpPEICTaBUTEIbHOIO OpraHa Y4YacTHUKOB
o0Opa3oBaTeIbHbIX OTHOLIEHU;

§ TI0 CPOKY JIEUCTBHSI: TIOCTOSTHHOTO JCUCTBUS U OECCPOUYHBIE C OMPEIEICHHBIM
CPOKOM JEUCTBUS,

§ TI0O CPOKY XPaHEHHUS: IIOCTOSHHOTO XpaHEHUs , 75 JIET U ApYTHUe.
IV. Ilopsiaok noAroTOBKM JIOKAJbHBIX AKTOB
B OO ycranaBnuBaeTcs CAEAYIOMNT TOPSAI0K HOATOTOBKY JTIOKAIBHBIX AKTOB:
4.1. VHUIMATOPOM MOJArOTOBKH JIOKAJbHBIX aKTOB MOT'YT OBITb:
* y4peIuTeNb;
* OpraHbl yrpaBJIeHUs] 00pa30BaHUEM;
 anmunuctpanus OO B nuue €€ pyKOBOIUTENS, 3aMECTUTENEH PyKOBOAUTENS;
* OpraHbl rocyJapCTBEHHO-0011ecTBeHHOTrO ynpasieHus O0;
* crpykrypHOE noapasaenenue 00;
* YYACTHUKHM 00pa30BaTEIbHbBIX OTHOILIEHUN.
OcHoBaHueM I MOATOTOBKH JIOKAJIBHOIO AaKTa MOTYT TaKXe SBISATHCS

M3MEHEHUS B 3akoHoAaTelbcTBe P® (BHeceHHWE U3MEHECHHUM, W3JaHHUE HOBBIX



HOPMAaTHUBHBIX ITPABOBBIX aKTOB).

4.2. IIpoeKT JTOKaJIbHOT0 aKTa FTOTOBUTCS OTJEIbHBIM PAOOTHUKOM WJIU TPYNIION
pabOTHUKOB MO TopyuyeHuro pykoBoautesst OO, a Takke OpraHoM CaMOyIpaBJICHUS
OO, KOTOPBIN BBICTYIIHII C COOTBETCTBYIOIEW HHULIUATUBOM.

4.3. TIloaroroBka JOKaJbHOTO aKTa BKJIIOYaeT B ceOs  U3y4yeHUE
3aKOHOJIATeJIbHBIX W HMHBIX HOPMATHUBHBIX AaKTOB, JIOKaJdbHbIX akToB OO,
PETVIAMEHTUPYIOIIUX TE€ BOMPOCHI, KOTOPBIE IPEIAIONAracTcsi OTPa3uTh B IPOEKTE
HOBOT'O aKTa, U Ha 3TOM OCHOBE BHIOOP €ro BHJIA, COJEPIKAHMS U MPEICTABICHUE €rC
MUCBMEHHOH (hopme.

4.4.TloarotoBka HauOoyiee Ba)XHBIX JIOKAJBHBIX AKTOB (TIPOEKTOB pEIICHUN
coOpaHu#l, TEJICOBETOB, OPTAaHOB CAMOYIPABJICHUS, MPUKA30B, MOJOKECHUH, TTPABUI)
JOJI’)KHA OCHOBBIBAThCS Ha Pe3yJibTaTax aHalli3a OCHOBHBIX CTOPOH JearenbHocTu OO0,
TEHJCHUUN €€ Pa3BUTHS U CIIOKHUBILEHCS CUTYaALIUHU.

4.5. Tlo Bompocam mpuema Ha paboTy, TIEPEBOJOB, YBOJbHECHHUIA,
MPEJOCTABICHUS OTIYCKOB, TOOIIPEHUN WM TPUBICUEHUS] COTPYJHUKOB K
JUCUUIUIMHAPHOW WM MaTepUalbHOM OTBETCTBEHHOCTH W3JAIOTCA MPHUKa3bl, B
coorBercTBUU ¢ TK POD.

4.6. [IpoeKT TOKaIBbHOI0 aKTa NOJIEKUT 005A3aTeIbHON TPABOBOM IKCIIEPTU3E U
IIPOBEPKE HA JIMTEPATYPHYIO IPAMOTHOCTB, KOTOpBIE MpoBOAATCA OO caMOCTOATENBHO
aM00 ¢ y4yacTHEM IMPUBJICUCHHBIX CHEUUATUCTOB. JIOKaIbHBIA akT, HE MPOIIEIIINI
IIPABOBYIO 3KCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHUIO U IPUHATHIO.

4.7.IIpoeKT JOKaJIbHOIO aKTa MOET OBbITh NPEJCTaBI€H Ha OOCYXICHHUE.
@opMbl TIPEACTABICHUS ISl OOCYXKIEHUSI MOTYT OBITh pa3ju4HbBIMU, HAIpUMED,
pa3MelleHne NPOeKTa JIOKAJIbHOTO aKTa Ha HMH(MOPMAIMOHHOM CTEHJE B MeECTe,
JOCTYITHOM JJii  BceoOmiero o0o3peHusi, Ha caiTe, HaNpaBJICHHE IPOEKTa
3aMHTEPECOBAHHBIM  JIMIIAM, MPOBEJEHUE  COOTBETCTBYIOIIEr0  COOpaHus €
KOJUIEKTUBHBIM OOCY’K/IEHUEM MPOEKTA JIOKAJIBHOTO aKTa U T.]I.

4.8. Tlpu HEOOXOIUMOCTH JIOKAJIbHBIN aKT MIPOXOIUT MPOIIEAYPY COTIIACOBAHMUS.

4.9.Cpoku U TMOPSAIOK pa3pabOTKH MPOEKTa JOKAIBHOTO aKTa, MOPSIOK €ro

CorjiaCoBaHusd YCTAaHABJIMBACTCA JIOKAJIBHBIM AKTOM IIO BCIACHHUIO JACJIOIIPOMU3BOACTBA



BOO.

V. Iopsaiok NPUHATHS U YTBEPKACHHUS JOKAJIBHOIO AKTA

5.1.JlokanbHBI aKT, TPOIIEAIIUNA MPABOBYIO U JUTEPATYPHYIO SKCIEPTHU3Y, a
TaK)K€ IMpOLEAYypY COIJIACOBAHMS, TMOJUICKHUT MPUHATUIO U YTBEPXKICHUIO
pykoBoguteneM OO B coorBeTcTBHM ¢ Y cTaBoM OO.

5.1. Jlokanbuble akTthl OO MOTYT NPUHUMATHCS PYKOBOIUTENEM, OOIIUM
coOpaHreM pabOTHHUKOB, COBETOM TPYAOBOIO KOJUIEKTHBA, I1€JarOTMYECKUM COBETOM,
MeToauueckuM COBETOM, OPraHOM I'OCy1apCTBEHHO-00LIECTBEHHOI'O YIIPaBIIEHUS JINOO
UHBIM opraHom camoynpasieHuss OO, HaIeIeHHBIM MOJHOMOYHUSMHU IO HNPUHSATHIO
JIOKaJIbHBIX aKTOB B COOTBETCTBMM ¢ ycTtaBoM OO - mo mpeaMeraM HMX BEACHUS U
KOMITETEHLINH.

5.2.11pn npuUHATHUU JIOKAJIbHBIX aKTOB, 3aTPArMBaIOIIMX MpaBa 00ydyaroOUIUXCs,
YUUTBHIBAETCS MHEHHE COBETOB O0YYaOIINUXCsl, COBETOB POAUTENICH, IPEACTaBUTENbHBIX
OpraHOB O0yYaOIIHNXCA.

5.3. He moanmexaT NPUMEHEHUIO HOPMBI JIOKAJIbHBIX AaKTOB, YXYJIIIAKOLIUE
MOJIO)KEHHE pAaOOTHUKOB IO CPaBHEHHIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COIJIAIICHUSIMH, a TAK)KE JIOKAJIbHBIE AKTbI, IIPUHATHIE C
HapyUIEHUEM NOpAJIKA ydeTa MHEHUS IPEICTaBUTEILHOIO OpraHa pabOTHUKOB.

5.4. llpomeamnid mOpouenypy MNPUHATHAS JOKAJIbHBIM aKT yTBEPKIAETCSH
pykoBoguteneM OO. Iporeaypa yrBepxkaeHus: opopmisiercs: Iu00 MOAMUCKHIO, JTHOO
npuka3zoM pykoBoautens OO.

5.5.JIokanbHbBIN aKT BCTYMAeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIn0o, B
Clly4ae OTCYTCTBUS TaKOTO yKa3aHUs, [0 MCTEUEHUHU 7 KaJICHJIAPHBIX THEH C ATkl
NPUHATHUS JAHHOTO JIOKAJIbHOTO aKTa.

JlaTol NpUHATHUS JIOKAIBHOI'O aKTa, TPEOYIOIIETo YyTBEPKACHUS PYKOBOAUTEIEM
OO, sBnseTcs gaTa Takoro yTBEpKIACHUS.

5.6. llocme yTBEp)KIEHHsS JIOKAJBHOTO akKTa IPOBOAUTCS MHpoueaypa
O3HAKOMJICHUS C HHUM YYaCTHUKOB O0Opa30OBaTENbHBIX OTHOILIEHUH, Ha KOTOPBIX
pacupoCTPaHAIOTCS IOJIOKEHUS JaHHOTO JIOKAJIBHOro akra. (O3HaKOMJIEHHE C

JIOKAJIbHBIM aKTOM O(QOpPMIISIETCS B BUJIE POCHUCH PAOOTHUKOB C YKAa3aHUEM JIAThI



O3HAKOMJICHUSI JMOO Ha CcaMOM JIOKaJIbHOM akTe, JIM0O Ha OTAEIbHOM JIUCTE
03HAKOMJICHUSI, TpUJIaraeMbIM K HEMY, JIM0OO B OTJICTLHOM KypHAaJe (yKazamu).

VI. OdopmiieHune J10KaJIBHOTO AKTA

6.1. OdopmneHue JIOKAIBHOTO aKTa BBHIMIOJHSIETCS B COOTBETCTBUMU C
TpeOboBaHusAMH «['OCy1apCTBEHHOW CHCTEMBI JOKYMEHTAIIMOHHOTO OOeCleueHHs
ynpasieHus. OcHoBHbBIE MojokeHus. OOmre TpeOoBaHMs K JOKyMEHTaM M Cilyk0am
JOKYMEHTAIIMOHHOTO 00€CTIeUeHUs», a TaKKe HOpMaMU « Y HU(DPUIIMPOBAHUE CUCTEMBI
JOKYMEHTAllUU. YHU(PUIUPOBAHHAS CHUCTEMa OPraHU3AIMOHHOPACIOPSIUTEIHHOM
nokymenTtanuu. TpedoBanus k odpopmieHuto gokymeHToB. 'OCT P 6.30-2003» (yTB.
ITocranoBnenunem ['occrangapra Poccum ot 03.03.2003 N 65-ct «O npuHATAM U
BBEJICHUU B JICMCTBUE rOCYyAapCTBEHHOrO cranaapra Poccuiickoit @enepauun»). [Ipu
ATOM CTPYKTypa JIOKaJTbHOTO aKTa JODKHA 00eCTeunBaTh JJOTUYECKOE Pa3BUTHE TEMbI
MPaBOBOTO perynupoBaHusi. Eciu Tpedyercs pa3bsiCHEHUE 1eIel 1 MOTUBOB MIPUHSTHUS
JIOKAJIBHOTO aKTa, TO B MPOEKTE AA€TCS BCTYMUTEIbHAS YacTh - mpeamOyna. [lomoxxenus
HOPMAaTHUBHOTO XapakTepa B mpeamMOyiTy He BKIFOYArOTCS.

6.2. HopmatuBHble mpennucanusi oQOpMISIIOTCS B BHJIE IMTyHKTOB, KOTOPHIC
HYMEpYIOTCS apabCKuMu muQpaMu ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTHI MOTYT
MOAPA3IACIATHCA HA MOJMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WU IU(POBYIO
HyMEpanuio.

6.3.3HaunTeNbHbBIE 10 O0BEMY JIOKAJIIbHBIE aKThl MOTYT JCJIHUTHCS Ha TJIABBI,
KOTOPBIE HYMEPYIOTCSI PUMCKUMU ITU(PpamMu ¥ UMEIOT 3ar0JIOBKHU.

6.4. Eciii B JJOKaJbHOM aKTE€ MPUBOJATCS TaONUIIbI, TpaUKU, KapThl, CXEMbI, TO
OHM, KakK MPaBWIO, JOJKHBI OPOPMIIATHCS B BUJE NPWIOKEHHHM C 3arojoBKamu, a
COOTBETCTBYIOIIME MYHKTHI aKTa JIOJKHBI UMETh CCHUIKUA HA 3T MPUIIOKEHUS.
COOTBETCTBYIOIIMA €ro HAaMMEHOBAHHWIO; OTMETKY O HalWYUU TPUIOKECHUS;
pPErUCTPAllMOHHBIN HOMEp U J1aTy.

7.4. IlocranoBJIeHHE

JIOJIKHO COJIep KaTh CIEeAYIOIIMe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUCHHE BUA
JOKaJIbHOTO aKTa, €ro HauMEHOBaHWE, MECTO ¢ JaTy NpPHUHATHS, TEKCT,

COOTBGTCTBy}OHII/Iﬁ €Iro HaMMCHOBAHUIO, JOJIX)KHOCTD, (1)aMI/IJ'IHIO, HMHHUIHWAJIbI 1 IIOAIIMCH



JIMLIA, BBIHECIIETO TOCTAaHOBJIEHNE; OTTUCK NIEYaTH.

7.5. Pemienus

JOJIKHBI COJIEPKATH CIIEAYIOIINE 00s3aTeNIbHbIE PEKBU3UTHI: 0003HAYEHUE BUA
JIOKAJIBHOT'O aKTa; MECTO U ATy MPUHATHUS, TEKCT, IOJKHOCTh, (PaMUJTUIO, MHULIUAJIBI U
MOANMUCH JIMLA, IPUHABLIETO PEUIEHNE, OTTUCK IIEYATH.

7.6. Ilpuka3bl U pacnopstkenusi pykoBogutesss OO OMKHBI COAEPKATh
cienyrone o0si3aTenbHble PEKBU3UTHI: 0003HAYEHUE BHJIA JIOKAJTBHOTO aKTa U €ro
HAaMMEHOBAHUE; MECTO U JIATy NPHUHATHUSA, PETUCTPALMOHHBIN HOMEP, TEKCT, IOJKHOCTb,
dbamunuio, uHUIMANB U noanuch pykoBogutens OO. Ilpukasbl U pacnopsiKeHuUs
BBINOJHSAIOTCS Ha O6manke OO.

7.7. IIpOTOKOJIBI M AKTHI

JIOJDKHBI COJIEPIKaTh CleyrolIne 00s3aTeNbHbIe PEeKBU3UTHI: 0003HAaYeHHE BHIA
JIOKAJIBHOTO aKTa; MECTO M ATy NPUHATHSA, HOMEpP; CIIMCOK IIPUCYTCTBYIOIINX; TEKCT,
COZEpIKAIMNA IOBECTKY AHS, OIMMCAHHUE XOJa, NOPsAKAa M IPOLEAYPHl COBEPIIAEMBIX
OTpeeTCHHBIX (FOPUINUYECKH 3HAYMMBIX) IEUCTBUM JIMOO OTCYTCTBUE OIpEAEICHHBIX
(bhakToB; JOHKHOCTD, (haMUJTUIO, HHUITMAIBI U TIOJIMUCH JiuIa (JIUIT), COCTABUBIIIUX WU
MPUHUMABIINX YYaCTHE B COCTABJICHUHU MPOTOKOJIA WM aKTa.

7.8. MeToau4yecKue peKoMeHIauuu

JOJDKHBI COIEPXKATh CIEAYIOIIHNE 00s13aTebHbIE PEKBU3UTHI: 0003HAYEHHUE BHUJIA
JOKAJIbHOTO  aKTa, MECTO W [JaTy MpPHUHATHSA, €ro HAUMEHOBAaHME, TEKCT,
COOTBETCTBYIOIIMM €r0 HAaWMEHOBAaHMWIO M COJAEpXKAIMKA yKa3aHHE Ha BUJ,
HAaMMEHOBAaHWE W JaTy MPUHATUS MpaBWI WIA HHCTPYKIUH, HOPMBI KOTOPBIX
Pa3bICHAIOTCS, KOHKPETUZUPYIOTCS WIH IETAIM3UPYIOTCS METOIUYECKUMHU

6.5. JlokanbHBIM aKT C MPUIOKEHUSIMU JOJIKEH UMETh CKBO3HYIO HyMEpaIuio
CTPAaHUL.
6.6. JIoKanbHBIN aKT M3JaraeTcid Ha TOCYJAapCTBEHHOM si3bike PD u momxeH

COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7. CTpykTypa JIOKaJIBHOTO aKTa JOJDKHA OBITh JIOTHYECKH OOOCHOBAHHOM,
OTBEUAIOIIIEH LEJISIM U 3a/1adyaM MPaBOBOTO PETYIMPOBAHUS, & TAKXKE 00ecTIeunBaroniei
JIOTUYECKOE Pa3BUTHE U TIPABIIIBHOE IOHUMAHNE JAHHOTO JIOKAJTHLHOTO aKTa.

6.8. B JOKanpHBIX aKTax MAAOTCS OMNPEIENIEHUS BBOAMMBIX HOPUAMYECKHX,



TEXHUYECKUX U JIPyTUX CHEIUaIbHBIX TEPMHUHOB, €CIM OHHU HE SBISIOTCS
0OIIIEeU3BECTHBIMUA U HEYNOTPEOJIsIEeMbIMU B 3akoHO1aTeNbeTBe Poccuiicku denepaiuu
U PErMOHAIbHOM 3aKOHO/IaTeIbCTRE.

6.9. B nokasibHOM aKkTe HE JIOMYCKAETCs MepernuchiBaHUE OOJIBIIINX TEKCTOB U3
HOPMAaTUBHBIX JOKYMEHTOB (3aKOHOB, YKa30B, TMOCTaHOBJeHUNW u 1p.). I[lpu
HEO0OXOIUMOCTH ATO ACJIAeTCs B OTCHUIOYHOM (hopme.

VII. OcHoBHBIE TPeOOBAHUS K JOKAJbHBIM AKTAM

JlokanbHbie akThl OO JOMXKHBI COOTBETCTBOBATH CIEAYIOLIUM TPEOOBAHUSIM:

7.1. TloJsioxenue

JOJKHO COZAEPKATh CIEIYIONINEe 00s3aTebHbIE PEKBU3UTHI: 0003HAUCHUE BHU/IA
JIOKAJIBHOTO aKTa; €ro HAMMEHOBaHUE, TPUQBI IPUHSITHUS U YTBEPKJACHHS COTJIACOBAHUS;
PErUCTpPallMOHHBII HOMEpP W JAaTy, TEKCT, COOTBETCTBYIOIIMN €ro HAaMMEHOBAHUIO;
OTMETKY O HAJIMYUH MPUIIOKEHUS U COTJIACOBaHMS.

7.2. IlpaBuaa

JIOJKHBI COZIEPKaTh CIEAYIOMNE 00s3aTeNbHbIE PEKBU3UTHI:0003HAYCHHUE BH/IA
JIOKAJIBHOTO aKTa; €ro HaWuMEHOBaHWE, TPpU(DBl TPUHATUS U YTBEPKIACHUS; TEKCT,
COOTBETCTBYIOIIMM €ro HAMMEHOBAHUIO, OTMETKY O HaJW4Yuu [PUIIOKEHUS,
pErucTpalMOHHBIN HOMED U JaTy.

7.3. MHCTPYKUMH

JOJKHBI COJIEPKATh CIIEYIONIUE 00s13aTeNIbHbIE PEKBU3UTHI: 0003HAUCHHUE BHUIA
JIOKaJIbHOTO aKTa; €ro HaWMEHOBaHue; Tpudbl MPUHATUS W YTBEPXKICHHS; TEKCT,
PEKOMEHAAIUSAMU; JOJDKHOCTh, (aMIIMsl, WHUIMAIBl JHIa (JIUI), COCTABUBIIUX
METOANYECKUE PEKOMEH/ AU,

7.9. IIporpaMMbl 4 IJIAHBI

JIOJDKHBI COJIEpKaTh CIEAYIOUEe 00s3aTelIbHbIC PEKBU3UTHI: 0003HAYEHHE BUIA
JIOKAJIbHOTO aKTa; MECTO W JaTy TMPHUHATHS, YTBEP)KIICHHs, HAUMEHOBAHUE U TEKCT
JIOKaJIbHOTO aKTa, COOTBETCTBYIOIIUE €0 HAMMEHOBAHMUIO.

7.10. Jo/zKHOCTHASI MHCTPYKIMS

JloJDKHOCTHAsT MHCTPYKIUMST paOOTHHMKA JOJDKHA COJAEPKaTh CIEAYIOLIUe

pas3zeinbl: 00IKe MOJI0KEHNS; OCHOBHBIE 3aJja4H, IIPaBa, IPEIOCTABIIAEMbIE PAOOTHUKY



U ero oO0sA3aHHOCTH; B3aUMOJEIHCTBUS; OTBETCTBEHHOCTh 3a HEKAUYECTBEHHOE U
HECBOEBPEMEHHOE BBINIOJIHEHHE (HEHCIIOJHEHUE) OOA3aHHOCTEH, MpeyCMOTPEHHBIX
JOKHOCTHON MHCTPYKIUEH; TpeOOBaHUs K paOOTHHKY.

[Ipu pa3paboTKe MOKHOCTHBIX HMHCTPYKLHMI pPaOOTHUKOB PEKOMEHIYETCS
pykoBoacTBoBatkcs I Ipukazom Munsnpasconpassutus PO ot 26 aBrycra 2010 roma Ne
7610 «O0 ytBepxkaeHuu EnuHOro kBanu(UKalMOHHOTO CHPaBOYHUKA JOJHKHOCTEH
PYKOBOAMTENCH, CHEIUAINCTOB W CchOyXamux, pazaen «KBamudukanmoHHbIE
XapaKTEPUCTUKHU JIOJDKHOCTEH pPaOOTHHUKOB OOpa30BaHUS» WM YTBEPKIACHHBIMU M
BBEJICHHBIMU B JeiicTBre [IpodeccnonanbHpIMU CTaHIAPTAMH.

7.11. IIpu NOArOTOBKE JOKAIBHBIX AKTOB, PETYJIUPYIOIINX COUHATBHOTPYAOBbIE
OTHOILLIECHUS (HampuUMep, KOJUIEKTUBHBIM JAOTOBOpP, MpaBUila BHYTPEHHETO TPYJIOBOTO
pacnopsika 1 JIp.) CiIeAyeT pyKOBOJACTBOBAaThCS PEKOMEHIALUAMH O HUX.

7.12 Cpenu nokanbHbIX akToB 00 BBICIIYIO IOPUIMYECKYIO CHITYy UMEET Y CTaB
OO. ITosromy npunumaembie B OO JOKaJIbHbIE aKThl HE JOJKHBI IPOTUBOPEUYUTH €€
YcraBy

VIII. Perucrpanus JJOKAJbHbIX AKTOB

8.1. JlokanbHbIE aKThl MOPOXOAST MPOUEAYPY PETUCTPALUHM B CIELHAIBHOM
KypHale.

8.2. OOs3aTenbHONW  pETUCTpallMM  TOJUIeKaT  TOJIOKEHHs,  IMpaBUIa,
MHCTPYKUHH, pUKa3bl pykoBoautens OO.

8.3. Peructpaiuio 10KaJIbHBIX aKTOB OCYILIECTBISET OTBETCTBEHHBIN 3a BEJCHUE
JEJONPOU3BOACTBA coryiacHo MHCTpyKIuu 1o Aaenonpou3BoacTsy B 00.

8.4. Peructpamusi mojoXK€HUW, MPaBWJI W HUHCTPYKIMI OCYIIECTBISIETCS HE
NO3HEE JHA HUX YyTBepkIeHHs pykoBogureneM 00, NpukazoB W pacnopsKEHUN

pykoBogutenst 0Q He mo3IHee THA UX U3IaHUA.

IX. ITopsanok BHeceHHs] M3MEHEHNSI U IOTMOJTHEHNH B JIOKAJbHbIC AKThI

9.1. B netictBytomue B OO noKambHbBIE aKThI MOTYT ObITh BHECEHBI U3MEHEHUS U
JOTIOJTHEHHSL.

9.2. Ilopsiiok BHECEHUS WU3MEHEHUM M JIONMOJHEHUM B JoKalbHbIe akThl 00

OonpCACACTCA B CaMHUX JIOKAJIBHBIX aKTax. B ocrtanbpHbIX ClIydasixX HU3MCHCHUA H



JIOTIOJTHEHU ST OCYIIECTBIISIIOTCS B CIEAYIOIIEM MOPSIIKE:

9.2.1. BHECEHNE W3MEHEHHW M JONOJHEHUM OCYIIECTBISIETCS B IOPSIKE,
YCTaHOBJIEHHOM B JIOKJIbLHOM HOPMAaTHUBHOM aKT€, HA OCHOBAaHWU KOTOPOTO BHOCSATCS
W3MCHCHMUS,

9.2.2. u3MeHeHUs U JIOTIOJTHEHHUS B JIOKAJIBHBIE aKThI: TTOJIOKEHUS PUHSTHIE 03
COTJIACOBAHMS C KOJIJIETHATILHBIM OPTaHOM, MPaBUia, MHCTPYKIIUH, TPOTPAMMBI, TIJIaHBI,
periaMeHThl, Tpukasbl pykoBogutenst OO, BHOCATCS MyTeM W3JAaHUS MpUKa3a
pykoBoautenss 00 O BHECEHMM W3MEHEHUMW WM JOMOJHEHUM B JIOKAJIbHBIN
HOPMATUBHBIN AKT;

9.2.3. u3MeHeHUd W JOMNOJHEHUS B TMOJIOKEHHUSA, TMPUHATBIE TOCH
COIJIACOBAaHMSI C KOJUIETHAJIbHBIM OpPraHOM, BHOCSATCS MYTeM HW3JaHUS TpUKa3a
pykoBogutTenss OO O BHECEHMHM HM3MEHEHMI WM JIONOJIHEHUW B JIOKAJIbHBIM aKT C
Mpe/IBApUTEILHBIM MOJYYEHUEM OT HETO COTJIacusl.

9.3. N3MeHeHHUs U JOMOJIHEHHUS B JOKAJIbHBIA aKT BCTYMAlOT B CUJY C JaThI,
YKa3aHHOM B IMpPUKa3e O BHECCHUHW HM3MEHEHHN WJIH JIONOJHEHUN B JIOKAJIbHBIN
HOPMAaTHBHBIM aKT, a B ClIydae OTCYTCTBHS yKa3aHUsS B HEM JaThl MO HCTCUYCHUIO 7
KJICHIAPHBIX JHEH C JaTbl BCTYIUICHUS MpPHUKa3a O BHECEHWU HW3MEHEHHHN WIH
JOTIOJTHEHHUM B JIOKAJIBHBIN aKT B CHUILY.

9.4. V3MeHeHMs W ONOJHEHUs B MPEANHCAHUS U TpeOOBaHUsSA, MPOTOKOJbI U
aKTbl, METOJMYECKHE PEKOMEHJAlMM, aKThl O TPU3HAHUU JIOKAJIbHBIX AaKTOB
YTPATUBIIUMHU CHITY, HE BHOCSTCS.

X. 3akjounTe/IbHbIe MOJ0KEHUS

10.1. Hactosimee IlonokeHue MOICKUT 00s3aTEIbHOMY COIVIACOBAHUIO C
KoJUTeTHAIbHBIM opranoM 00.

10.2.1TonoxxeHne BCTYMAET B CUJIY C JAaThl €r0 YTBEPXKICHUS PYKOBOJIUTEIIEM
OO0.

10.3. ITonoxeHne yTpauuBaeT CUIYy B ciiydae NpUHATHS HOBOTO IlonoxkeHus o
JIOKAIbHBIX aKTax.

10.4. Bonipockl, He yperyiaupoBaHHble HacTosuM IlonmoxeHueM, moiiexar

YPETYIUPOBAHUIO B COOTBETCTBUM C ACHUCTBYIOIIMM 3aKOHOIATENBCTBOM PD, YcraBom



OO u MHBIMH JTOKAJIBHBIMU HOpMAaTUBHBIMU akTamu OO.

llpumeuanue.Pazoenvr 6 u 7 Ilonooicenuss mocym oOvimv oghopmiensvt 8 Guoe
Hucempykyuu, npunacaemou k nemy, a 6 Ilonoxcenuu denaemcs moavko omcwvliaka. To
JHce MOJICHO cOenamv U ¢ psaooM Opyeux pazoenos Ui OmoOelbHbIX HYHKMOE NO
YCMOMPEHUI0 pa3padomyuKa.

2. 3a HEUCHOJHEHHWE WM HEHAJIeKallee UCIOIHEHWe TpeOOBaHUH,
YCTAHOBJICHHBIX B JIOKaJIbHBIX akTax OO:

* corpyaHuku OO HeCcyT OTBETCTBEHHOCTb B cOOTBEeTCTBHM ¢ ¥YcTaBoMm OO, TK
P®;

* oOy4aromuecs, BOCIUTAHHUKHU, UX POJUTEIH (3aKOHHBIE MIPEJICTABUTENN ),
HECYT OTBETCTBEHHOCTH B MOPSIIKE U (hopMax, MPeTyCMOTPEHHBIX 3aKOHOIATEIHLCTBOM

P®, nokanbHbiMu HOpMaTUBHBIMU akTamu OO, Ycraom OO.



